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AVAILABILITY OF REQUEST FOR APPLICATION

FEDERAL FUNDS FOR THE

EDUCATION FOR HOMELESS CHILDREN AND YOUTH PROGRAM

OCTOBER 1, 2008 – SEPTEMBER 30, 2009

I.      INTRODUCTION

The mission of the Pennsylvania Department of Education (PDE) is to lead and serve the educational community to enable each individual to grow into an inspired, productive, fulfilled lifelong learner.  The commitment to all learners is that PDE and districts, schools and communities will provide access to a high quality educational environment strengthened with comprehensive supports and tools.  The framework for these efforts includes four components: Quality Teaching, Quality Leadership, Artful Use of Infrastructure and Continuous Learning Ethic.  Each component provides an integral part of our larger, unifying vision and mission.  PDE promotes building a foundation for the future by implementing comprehensive, coherent and integrated resiliency-based Pre-K-16 systems.  As on the federal level, Pennsylvania’s primary goal for its Homeless Children’s Initiative Program is to assist youth to meet state standards for core academic subjects by providing students with supplemental academic enrichment opportunities.  In addition to academics, sub grantees are encouraged to offer participants a broad array of resiliency building services and activities, such as character education, service learning, drug and violence prevention programming, student assistance program services, career and technology education, international education, as well as cultural and recreational endeavors.  Programs are encouraged to address the six components of the wellness/resiliency model: high expectations, meaningful student engagement, connectiveness and bonding, skills for life, clear and consistent boundaries and unconditional support (Henderson and Milstein, 2003).  
II.      AUTHORIZATION

The Education for Homeless Children and Youth Program is authorized by Title VII, Subtitle B of the Stewart B. McKinney Homeless Assistance Act of 1987, and more recently under the 2001 No Child Left Behind Act.  The program is authorized to provide funds through the Pennsylvania Department of Education to coordinate the enrollment and delivery of services for the educational success of homeless children.  There are eight regional project sites statewide with at least one full-time regional coordinator per region. Funds are available to establish and continue the local Education for Homeless Children and Youth projects.
III. INTENT
Homeless children and youth cannot benefit from educational programs and services unless they are in school.  Focused identification and outreach efforts are needed to enroll homeless children in school and help them attend. Educators need to be aware of the barriers to school access, revise local policies and practices and plan for the additional educational and unique needs of these children. School staff must partner with human and social service agencies in our communities and must work to reduce the disruption in the educational lives of these children. The McKinney-Vento Homeless Education Assistance Improvements Act of 2001 authorizes states to make grants available to LEAs for the purpose of facilitating the enrollment, attendance and success of homeless children in school.
The purpose of this Request For Application is to provide Local Educational Agencies (LEAs) school districts, consortia of districts or intermediate units an opportunity to apply for grants to coordinate the enrollment policies and delivery of educational and related services for the educational success of homeless children and youth. These services must focus on easing the identified barriers to enrollment, attendance and success in school for homeless children and youth.  

IV. BACKGROUND

The McKinney-Vento Homeless Education Assistance Improvements Act of 2001 mandates that homeless children and youth have access to free appropriate public education, including public preschool education.  States and LEAs are required to develop, review and revise policies in an effort to remove barriers the homeless children and youth encounter. States and LEAs must provide children and youth with the opportunity to meet the same challenging state content and student performance standards to which all students are held. 
Services may be provided through programs on school grounds or at other facilities (e.g., shelters and nonprofit community social service centers). Where services are provided through programs on school grounds, such services also may be made available to children or youth who are determined by the local educational agency to be at risk of failing or dropping out of school, except that priority for such services shall be given to homeless children and homeless youth. To the maximum extent practical, services shall be provided through programs and mechanisms that integrate children and youth experiencing homelessness with their housed peers. Activities undertaken must not isolate or stigmatize homeless children and youth. Services provided under this program are not intended to replace the regular academic program. Funds from this grant can be used to supplement existing services, but they cannot be used to supplant services which the school division has been providing through other means. Collaboration and coordination with other local and state agencies that serve homeless children and youth are required.
To comply with the requirements of the McKinney-Vento Homeless Education Assistance Improvements Act, the Pennsylvania Department of Education (PDE) has developed the Education for Homeless Children and Youth State Plan that outline the goals, objective and activities for the program. McKinney funds are available to LEAs to assist in implementing the requirements set forth in the state plan and those essential program components and standards outlined in this request for application.

PRINCIPLES OF EFFECTIVENESS   Per section 4205 (b) of the No Child Left Behind legislation, the Principles of Effectiveness is defined as follows:

(b) PRINCIPLES OF EFFECTIVENESS-

(1) IN GENERAL- For a program or activity developed pursuant to this part to meet the principles of effectiveness, such program or activity shall 
(A) Be based upon an assessment of objective data regarding the need for before and after school programs (including during summer recess periods) and activities in the schools and communities;

(B) Be based upon an established set of performance measures aimed at ensuring the availability of high quality academic enrichment opportunities; and

(C) If appropriate, be based upon scientifically based research that provides evidence that the program or activity will help students meet the state and local student academic achievement standards.

(2) PERIODIC EVALUATION- 

(A) IN GENERAL- The program or activity shall undergo a periodic evaluation to assess its progress toward achieving its goal of providing high quality opportunities for academic enrichment. 

(B) USE OF RESULTS- The results of evaluations under subparagraph (A) shall be — 

(i) Used to refine, improve and strengthen the program or activity, and to refine the performance measures and

(ii) Made available to the public upon request, with public notice of such availability provided.

The Pennsylvania Department of Education intends to allocate and administer grants to eligible local education agencies (LEAs) including school districts, consortia of districts and intermediate units to develop a project of regional coordination of services for homeless children and to support the programs and activities that address the barriers to the education of homeless children, as outlined in the state plan.

The Pennsylvania Department of Education is committed to strengthening the academic infrastructure and supporting the achievement of all homeless children.  Therefore, the Pennsylvania Department of Education (PDE) is utilizing the regional approach.  There are eight (8) regions.
Region 1. Philadelphia County 

Region 2. Schuylkill, Berks, Chester, Lancaster, Lebanon and Dauphin 
Counties 

Region 3. Huntingdon, Mifflin, Juniata, Perry, Cumberland, Franklin, Adams and 
York Counties 

Region 4. Fulton, Bedford, Somerset, Fayette, Greene, Washington, Westmoreland, Allegheny and Beaver Counties 

Region 5. Erie, Crawford, Warren, McKean, Forest, Clarion, Venango, Mercer, Butler and Lawrence Counties 

Region 6. Armstrong, Indiana, Jefferson, Elk, Clearfield, Cambria, Cameron, Potter, Clinton, Centre and Blair Counties


Region 7. Tioga, Lycoming, Bradford, Sullivan, Susquehanna, Wyoming, Wayne, Lackawanna, Pike, Monroe, Carbon, Luzerne, Columbia, Montour, Snyder, Union and Northumberland Counties  
Region 8. Northampton, Lehigh, Bucks, Montgomery and Delaware Counties 

V. GOALS AND OBJECTIVES

The goal of the Education for Homeless Children and Youth program is to ensure homeless children and youth receive a free and appropriate public education on an equal basis with all other children in the state.
Program objectives and activities are intended to remove and/or ease the barriers to enrollment and educational success for homeless children as outlined in the state plan.
The main objectives of the program are to:
· Reduce the disruption in the educational lives of homeless children and youth;

· Increase awareness about the nature and extent of the problems homeless children and youth have enrolling in and gaining access to educational programs and services;

· Explain legislation and policies already in place, which overcome these barriers;

· Build on legislation and policies already in place, which overcome these barriers; and

· Build the capacity of others to assist identifying, enrolling and ensuring the educational success of homeless children and youth.

· Provide opportunities to collaborate with other statewide initiatives such as special education, RTI, Early Childhood to improve academic achievement, and Title I.
TIMELINE

April 28, 2008


RFA released

June 6, 2008


RFA due at PDE

July 7, 2008


RFA reviewed

July 25, 2008


Awards announced

October 1, 2008


Grant start date

VI. DURATION OF PROJECTS

The duration of the grant will be annually.  A Rider will be submitted annually with a three-year approval. 

VII. FUNDING

Successful applicants will be notified of funding by July 7, 2008 to allow the project to begin by October 1, 2008.  All project funding is contingent upon receipt of McKinney-Vento Homeless Education Assistance Improvements Act of 2001 funds from the United States Department of Education.

Application requests should be in the range of $100,000 to $325,000 per region.

VIII. SUBMISSION OF APPLICATION
One original and three copies of the application must be received in our office (address listed below) by 4:00 p.m. on Friday, May 30, 2008.  Faxed or e-mail applications will not be accepted.  Requests for information and completed applications should be addressed to:

Sheldon Winnick, State Coordinator

Pennsylvania Department of Education

Division of Student Services and Migrant Education

333 Market Street, 5th Floor

Harrisburg, PA  17126-0333

Phone:  717-783-6468

Fax:      717-783-6617   

E-mail:  swinnick@state.pa.us
RUBRIC
PENNSYLVANIA HOMELESS CHILDREN’S INITIATIVE

PROGRAM GOALS

	Goals
	Selected Criteria
	100 Points

	
	
	

	Goal 1.

Need 


	The applicant will include a current needs assessment linked to the homeless student population, linkages with other agencies and priorities to be addressed. 
	20

	Goal 2. 

Population to be Served


	The applicant will provide a well-documented and appropriate estimate of homeless children and youth, including preschoolers to be served. 
	10

	Goal 3. 

Priorities to be Addressed


	The applicant will prioritize three key areas of greatest need and/or improvement to be addressed and how these greatest needs were determined. 
	10

	Goal 4. 

Program Design/Plan of Action


	The applicant will meet federal and state priorities and requirements.  The Program Design/Plan of Action Form must:

· Identify performance measures (objectives) along with performance indicators (outcomes) and evaluation procedures;

· Describe major activities over the term of the grant;

· Include activities that are appropriate and are directed toward meeting the essential program components outlined in the request for application and in the PA Education for Homeless Children and Youth State Plan;

· Include the timeline and the person responsible for completion of the items. 
	20

	Goal 5. 

Evaluation


	· Describe performance measures (objectives) and performance indicators (outcomes);

· Performance measures must show an action such as identifying, increasing or decreasing, etc.

· Performance indicators must show the degree (%) to which the barrier was affected;

· How the data will be analyzed and what benchmarks will be used;

· How the information will be used to monitor program progress toward achieving the performance measures. 
	20

	Goal 6. 

Capacity of the Applicant


	The applicant will provide indicators of the capability of the applicant to achieve the plan of action, including relevant experience of the personnel assigned to the activity, the staff training to date and administrative support.  Applicants must demonstrate that they will be accessible to shelter and school district personnel, community agencies and homeless families to respond to the proposed plan of action.
	10

	Goal 7. 

Budget


	· Costs are reasonable in relation to the number of persons to be served, the services to be provided and the anticipated results and benefits;

· Budget clearly reflects the program design and contains adequate program expenses;

· The budget narrative clearly itemized how all grant funds and any other funding sources will be used. 
	10

	
	TOTAL POINTS
	


Explanation of the Rating Scale

	Exceptional                90-100
	All documentation is provided.

	Sufficient Progress     80-89
	Most documentation is provided. 

	Needs Improvement   Not approvable 
	Some or no documentation is provided. 


GENERAL APPLICATION INFORMATION

A.  Eligibility

Eligible LEAs may submit an application for funding.  

Eligible grantees are public LEAs, including charter schools authorized through Act 22 or consortia of districts. Intermediate Units may submit an application for funding as the administering unit on behalf of eligible school districts.

The focus of this request for application for funds to coordinate the enrollment and delivery of services for homeless students is focused on a regional approach to better meet the needs of all students across the state.

B.  Program Requirements for Homeless Children's Initiative Grants

Experience has shown that the McKinney-Vento Act has had the greatest impact in the Commonwealth in those communities that have appointed a Regional Coordinator to review and work with district policies and practices that may act as barriers to the enrollment and the educational success of children experiencing homelessness. The Regional Coordinator provides the necessary linkages for homeless children and their families to connect to the services and programs that stabilize their lives. Many times, the Regional Coordinator helps establish relationships between the school and shelter where none previously existed.  This leads to the development of a pre-enrollment/assessment and tracking process to help facilitate the enrollment and sort out the education needs of students.

Regional Coordinators funded through the McKinney-Vento Homeless Education Assistance Improvements Act grants are required to review and work with local agencies to suggest revisions to local policies to eliminate barriers for homeless children and youth. The barriers to education for homeless students may involve issues of transportation, guardianship, residency and immunization requirements and/or lack of specific documentation, such as birth certificates or school records.

Applicants are required to utilize funds from the grant to employ a full-time Regional Coordinator to serve as the primary link between the counties, intermediate units, school districts, shelter staff and community agencies for issues related to the enrollment and success in school for homeless students. Regional Coordinators are considered school community-based specialists and are required to educate local school districts of their responsibilities to homeless children, reveal possible educational barriers, explain current legislation and policies already in place which overcome these obstacles, work with school districts to revise policies and practices that serve as barriers to timely enrollment, and provide practical tips for working with homeless children. While applicants are permitted considerable flexibility in developing their program model, all of the essential program components must be addressed. Special attention should be focused on the integration of services provide to homeless children and youth through collaborative efforts with other statewide initiatives such as special education, Title I and Head Start.

Grantees will be required to report the estimated number of homeless children and youth to be served. 

Indicate the number in the appropriate column for each item that applies to your LEA.

Number of districts to be served by the grant


 _________

Estimated number of homeless children 


a.
High school and junior high

a.
_________


b.
Elementary




b.
_________


c.
Preschool (ages 3 and 4)


c.
_________


d.
Birth through age three 


d.
_________

 






Total: 

________
Please refer to Appendix E 
C.  Essential Program Components     

Applicants seeking funding to establish a PA HCI grant through the 

McKinney-Vento Education for Homeless Children and Youth Program must:

· Designate a Regional Coordinator to coordinate regional enrollment for homeless children and the services between the counties, school(s), shelter(s) and community; 
· Develop/refine and implement a tracking component to assist in identifying and documenting the number and the needs of homeless children and youth assisted through services of the grant agencies in accordance with Federal and State requirements;

· Address the barriers outlined in both local needs assessment and those identified in Pennsylvania’s Education for Homeless Children and Youth State Plan;

· Develop procedures to ensure that homeless children and youth who meet the eligibility criteria are able to participate in federal, state and local food programs, preschool programs and before-and-after school care programs establishing effective collaboration with other programs that support student academic success;

· Plan with the school district(s) to establish or revise local enrollment policies and practices to comply with the federal and state requirements as outlined in the Education for Homeless Youth, Basic Education Circular;

· Plan and participate in awareness professional development sessions to educate school district (especially designated contacts) and community agency personnel of the needs and educational rights of homeless children and youth; 

· Provide educational services and resources that aim at minimizing the disruption of the educational lives of children and youth experiencing homelessness;

· Attend the semi-annual Coordination Meetings in the fall and spring and one statewide conference and 
· All sub-grantees, whether a school district or an intermediate unit, must comply with Pennsylvania’s Education for Homeless Children and Youth’s State Plan amended by the 2001 No Child Left Behind Act and all assurances and mandates contained therein. 
D.  Authorized Activities

To carry out the purpose of the act, a LEA may use grant funds for the following authorized activities:

· Tutoring, supplemental instruction and enriched educational services that are linked to the achievement of the same challenging State academic content standards and challenging State student academic achievement standards the State establishes for other children and youth. Tutoring services should be aligned to the PDE tutoring principles as found at www.pde.state.pa.us/tutoring   

· Expedited evaluations of the strengths and needs of homeless children and youth, including needs and eligibility for programs and services (such as educational programs for gifted and talented students, children with disabilities, migrant students, and English language learners, services provided under Title I of the Elementary and Secondary Education Act of 1965 or similar State or local programs, programs in vocational and technical education and school nutrition programs).

· Provide professional development and other activities for educators , pupil services and community based agencies’ personnel that are designed to heighten the understanding and sensitivity of such personnel to the needs of homeless children and youth, the rights of such children and youth under this subtitle and the specific educational needs of runaway and homeless youth.

· Provide referral services to homeless children and youth for medical, dental, mental and other health services.

· Provide assistance to defray the excess cost of transportation for students under Section 722(g)(4)(A), not otherwise provided through federal, state, or local funding, where necessary to enable students to attend the school selected under Section 722(g)(3).

· Connect and/or supplement developmentally appropriate early childhood education programs, not otherwise provided through federal, state, or local funding, for preschool-aged homeless children.

· Provide services and assistance to attract, engage and retain homeless children and youth, and unaccompanied youths, in public school programs and services provided to non-homeless children and youth.

· Provide homeless children and youth before and after-school mentoring and summer programs in which a teacher or other qualified individual provides tutoring, homework assistance and supervision of educational activities.

· If necessary, defray the costs of fees and other costs associated with tracking, obtaining and transferring records necessary to enroll homeless children and youth in school, including birth certificates, immunization or medical records, academic records, guardianship records and evaluations for special programs or services.

· Provide education and training to the parents of homeless children and youth about the rights of, and resources available to, such children and youth.

· Develop coordination between schools and agencies providing services to homeless children and youth, as described in Section 722(g) (5).

· Provide pupil services (including violence prevention counseling and Student Assistance Programs) and referrals for such services that promote improved attendance, behavior and academic achievement. 

· Provide activities to address the particular needs of homeless children and youth that may arise from domestic violence.

· Adapt space and purchase of supplies for any non-school facilities made available under subsection (a) (2) to provide services under this subsection.

· Provide school supplies, including those supplies to be distributed at shelters or temporary housing facilities, or other appropriate locations.

· Provide other extraordinary or emergency assistance needed to enable homeless children and youth to attend school.
APPLICATION GUIDELINES

A.  Program Category  
HCI provides funding for local educational agencies/intermediate units to target highly qualified Regional Coordinators to develop and coordinate the enrollment, school attendance and educational and related services for homeless children and youth. HCI regional funded sites serve as best practice models and are the primary mechanism educators throughout the Commonwealth use to model local enrollment policy and educational practices. McKinney-Vento funds are utilized to hire a Regional Coordinator to work with school districts, shelters and community agency staff. The Regional Coordinator is required to be accessible to resolve homeless enrollment and school placement issues. Applicants are required to address the entire essential program components described in Section II of the application.  

B.  Duration of Grant
Although multiple-year program approval will be given, contracts will be issued annually contingent to availability of funds.  Unexpended grant funds cannot be carried over from one fiscal year to the next.  

C.  Reporting Requirements  

Grantees are required to submit several different types of reports during the program year, all of which must be presented to the Department of Education in a complete and timely fashion. Failure to comply with data and other report submission requirements may result in a mandated remedial workshop and follow-up on-site monitoring, delays in payment receipt and possible termination of funding. Minimum reporting requirements are as follows:

· End-of-Year Program Activity Report - due at the Department of Education November 30, 2008.  This report requires a narrative response and statistics from a local tracking component. Please see Appendix D for sample. 

· Other Reports/Survey Responses - as required by the United States Department of Education and/or the Pennsylvania Department of Education.   Education Data Exchange Network & Consolidated State Performance Report are required reports. Please see Appendix E, The Annual Data Report Form. 
D.  Application Format
Please obtain the required signature of the Chief School Administrator on the cover sheet. Be sure to include all the required sections of the application. The name and address of the LEA or Intermediate Unit entered on the Application Cover Sheet must be the entity that will serve as the fiscal agent and is responsible for the submission of program and fiscal reports.

WRITING INSTRUCTIONS

Instructions for completing the most important part of the application, the narrative, must follow the prescribed format. 

The application is a "stand-alone" document and should describe activities, standards and requirements for which the grantee will be responsible and accountable.

Each side of a sheet of paper counts as one page-do not print on the reverse side. The contents of each sheet will be used to prepare the contract, so it is essential that you follow these contracting guidelines:

· Use future tense in describing the plan of operation for the program;

· Do not reference dates outside of the contract period;

· Do not reference personal names of project staff, contractors, collaborative individuals, etc.   List position titles and names of organizations only;

· Do not include bindings and hard covers as part of the application;

· Do not add, change or delete information on the PDE forms; 

· Include basic application information throughout the narrative, including the title of the applicant, co-applicant, subcontractors(s) and collaborators, staff positions and site location(s) and

· Use the following typing format:  Application Preparation

These instructions must be followed carefully.  Requirements for each section are outlined.  All pages of the application must measure 8 ½ x 11”. 

· Table of Contents (listing major items/sections in the prescribed order with page numbers)
· Application Narrative

The narrative may not exceed 30 typed pages, double-spaced, using a 12-point font and a 1 ½” top margin and a 1” side margin on each page.  It must address the entire fiscal-year program period (October 1, 2008—September 30, 2009); pages must be numbered.

· Summary Budget Forms and Budget Narratives

All applications must contain Summary Budget Forms and detailed budget narratives explaining the cost bases, cost codes and function codes for all major expense items.  All Items included in the budgets must clearly relate to activities described in the program design section of the application.  Before constructing the program budget, carefully read and review the instructions and forms contained in Appendix B. 
· Plan of Action Charts
Report the desired objectives results using the enclosed program design charts in Appendix A. You should clearly state the performance measures and indicators and the activities that will be used to meet them over the entire fiscal year 2008-2009.  Also, elaborate on how the program performance measures are linked to the identified needs.  Carefully tailor your activities to address the specific needs of program participants and to achieve the desired indicators.  Duplicate as needed. 

SELECTION CRITERIA

Narrative

Each application shall include the following elements and the point values shown are those that will be used by the Department of Education in its selection process.

A.  Need (20 points)


The applicant will respond with data obtained from a current needs assessment or program report. The information must relate to the population to be served, linkage with other agencies, and priorities to be addressed.  The intent of the RFA is to fund eight regional programs that will designate a Regional Coordinator to help school districts in a particular region of the state facilitate the provision of the required services to homeless children and youths (as discussed in Section D. Authorized Activities) by providing training and assistance to homeless education liaisons that serve those school districts. The Regional Coordinators will be a key resource for the homeless education liaisons at all LEAs.   

B.  Population to be Served (10 points)

The applicant must provide a well-documented and appropriate estimate of the number of homeless children and youth, including preschoolers, to be served.

Use data from a local needs assessment and/or the most recent program report to provide an estimate of the number of homeless students, including pre-school aged children, to be served.  Also, ethnicity, race, gender, income data, parental status, welfare recipients and/or food stamp recipient’s data should be part of the needs assessment. 

The service activities must provide awareness on school enrollment policies and program strategies related to success in school for homeless children and youth.

Complete the information and limit your narrative to no more than one additional page. 

C.  Priorities to be Addressed (10 points)

Applicants will prioritize three key areas of greatest need and/or improvement to be addressed and will describe how the areas of greatest need and/or improvement were determined.  There must be evidence of collaborative efforts in addressing the key areas of greatest need and/or improvement.
List in order of priority the three key areas of greatest need and/or improvement to be addressed. Describe how these areas were identified and the plans for collaborative efforts with other agencies or community partners in addressing the areas of greatest need or improvement.   Some examples of greatest need and/or improvement could be:  identification, enrollment, transportation, dispute resolutions, etc.
D.  Program Design/Plan of Action (20 points)

The program concept and design should meet the federal and state priorities and requirements. The applicant will address the barriers to enrollment and the educational success of a significant number of identified homeless children and youth.  The Plan of Action Form is in Appendix A.

The Program Design/Plan of Action Form must:

· Identify performance measures (objectives) along with performance indicators (outcomes) and evaluation procedures;

· Describe major activities over the term of the grant;

· Include activities that are appropriate and are directed toward meeting the essential program components outlined in the request for application and in Pennsylvania's Education for Homeless Children and Youth State Plan;

· Include the timeline and the person responsible for completion of the items. 

E.  Evaluation (20 points)         

Describe performance measures (objectives) and performance indicators (outcomes).  Performance measures (objectives) show an action such as identifying, increasing or decreasing, etc. Performance indicators (measurable outcomes) show the degree (%) to which the barrier was affected. 

Some examples of performance measures (objectives) are: To expedite enrollment (objective) of homeless children and youth by removing barriers in the XYZ School District.  To increase the number of students staying in the school of origin in the XYZ School District.  To decrease or minimize the number of days required to enroll a homeless student. 

Some examples of performance indicators (measurable outcomes) are:  Enrollment delays in the XYZ School District will decrease from four days to two days, or decrease by 50%.  There will be a 25% increase in students attending their school of origin. The ABC Shelter After-School Tutoring Program will have a 50% increase (measurable outcome) in students participating from the shelter this year. The ABC Shelter After-School Tutoring Program will increase their identification and enrollment by 20% this year. 

Please provide at least two performance measures (objectives) and performance indicators (measurable outcomes) describing how the funds will be used on the Plan of Action Form. 

A final evaluation report will be submitted to PDE analyzing the data gathered to indicate whether or not performance indicators were met and why or why not.

F.  Capacity of the Applicant (10 points)
The applicant will provide indicators of the capability of the applicant to achieve the plan of action. Information should be provided about the relevant experience of the personnel assigned to the activity, the staff training to date in this area and administrative support. Indicate if the primary personnel who will implement the program are highly qualified for their responsibilities.   Applicants must demonstrate they will be accessible to shelter and school district staff, community agencies and homeless families to respond to the proposed plan of action.

The Regional Coordinator for the Homeless Children's Initiative must be consistently accessible to shelters, school district staff and families needing assistance. In determining the capability of the applicant to achieve the proposed plan of action, consideration will be given to how effectively the applicant can respond to the daily calls and requests for assistance.

(List the staff, by position title, employment status (part-time or full-time) and function; indicate the percentage of time that each position is assigned using McKinney-Vento Homeless Act federal funds. 

Position Title
     Full Time
       Part-Time
             % Function funded by McKinney 
Describe the proposed plan for responding to the daily calls for requests for services and assistance; one additional page may be used.

G.  Budget (10 points)

The budget will be reasonable, provide sufficient detail and support the objectives and expected outcomes of the program. The applicant will use the required Summary Budget Form and Budget Breakout Form (Appendix B).  No item should appear in the budget that is not mentioned in the narrative.

Applicants should review all budget instructions before completing the Budget Summary Form and a Budget Breakout Form (Appendix B).

APPENDIX A

TITLE PAGE FORM

PLAN OF ACTION FORM

COMMONWEALTH OF PENNSYLVANIA

DEPARTMENT OF EDUCATION

Application Cover Sheet 

Applying to serve Region Number: __________________________________________
Name of LEA or Intermediate Unit: __________________________________________
Address of LEA or Intermediate Unit: ________________________________________
______________________________________________________________________
______________________________________________________________________
Name of Contact Person: _________________________________________________
Telephone: (      ) ____________________   Fax: (      ) _________________________
E-mail:________________________________________________________________
Federal Identification No. of Applicant: FID #__________________________________
Grant Period: October 1, 2008 - September 30, 2009 
Amount of Funds Requested: ___________________________                                                    

                                                         Total
CERTIFICATION BY AUTHORIZING OFFICIAL:

The applicant hereby certifies to the best of his/her knowledge that the information and data contained in this application are true and correct and the filing of the application has been duly authorized by the governing body of the applicant.

____________________________

_____________________

Name of Chief School Administrator

 Title             






Telephone Number: (      )______________________________

_______________________________

______________________

Signature of Chief School Administrator

Date









      




EDUCATION FOR HOMELESS CHILDREN AND YOUTH

2008-2009 PROGRAM DESIGN/PLAN OF ACTION FORM

Goal #1        To ensure that all homeless children and youth enroll, participate and have

                     the opportunity to succeed in school.

	Performance

Measures

(Objectives)


	Activities
	Time Line
	Person Responsible
	Performance Indicators

(Outcomes)
	Evaluation Procedure

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


EDUCATION FOR HOMELESS CHILDREN AND YOUTH 

2008-2009 PROGRAM DESIGN/PLAN OF ACTION FORM 
Goal #2.
To eliminate and/or reduce educational barriers through the use of local “best practices” and the authorized activities of the McKinney-Vento        Homeless Education Assistance Act. 


	Performance

Measures

(Objectives)


	Activities
	Time Line
	Person Responsible
	Performance Indicators

(Outcomes)
	Evaluation Procedure

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


APPENDIX B
BUDGET INFORMATION

SUMMARY BUDGET FORM

SAMPLE BUDGET
BUDGET INFORMATION

General Information

This format conforms to the Manual of Accounting and Related Financial Procedures for the PA School System. Applicants applying for funds through the Education for Homeless Children and Youth Program will need to use the new formats. 

Before completing these forms, carefully read all instructions contained in this section. It may be necessary for applicants to confer with the LEA’s Business Manager regarding the new formats and procedures. 

Description of Budget
The budget is separated into functional areas designated by functional codes in accordance with the Pennsylvania School Accounting Manual. Under each major functional code, the applicant will need to break down the cost further by object categories. These are Line Functions and Object Categories which are listed in the Manual of Accounting and Related Financial Procedures for Pennsylvania Schools Systems, published by the Department's Comptroller's Office. Listed below are some of the Line Functions and Object Categories appropriate for use with the Education for Homeless Children and Youth Program.

Functions




Object Categories

1000
Instruction



100 
Salaries

2100
Pupil Personnel Services

200
Benefits

2160
Social Work Services

300 
Professional Technical Services

2200
Staff Support Services

500
Other Services Property

2500 
Business Support Services

600
Supplies

2800 
Central Support Services

700
Property

3200
Student Activities



Property and equipment valued at $1,500 or greater falls under the 700 series object code.  Property and equipment costs and physical location must be broken down by individual item on the second side of the SUMMARY BUDGET PAGE. Please note that contractual agreements should be categorized under object code 300 Professional Technical Services.

Description of Budget Function Codes
The following Budget Function Codes are offered for your consideration:

1000
Instruction:  Instruction includes all those activities dealing directly with the interaction between teachers, support personnel and students and related costs, which can be directly attributed to a program of instruction. Teaching may be provided for students in a variety of settings. Included here are the activities of tutors, aides or classroom assistance of any type.  Related costs include instructional expenditures for salaries, contracted services, travel expenses, equipment rental, supplies, books, etc.

2100 Pupil Personnel Services:  These include activities designed to assess and improve the well-being of students to supplement the teaching process, including activities providing program coordination, consultation and services to the pupil personnel staff of a LEA.

2160 Social Work Services:  Activities such as investigating and diagnosing student problems arising out of the home, school or community, casework and group work services of the child, parent or both; interpreting the problems of students for other staff members and promoting modification of the circumstances surrounding the individual students for other staff members.

2200 Staff Support Services: Activities associated with assisting, supporting, advising and directing instructional staff with or on the content and process of providing learning experiences for students.  Staff in-service must be identified in this category.

Note: Support personnel such as secretaries and clerical staff are budgeted under the same function code as the person(s) they support.

2500 Business Support Services: Indirect costs, including business office expenses and the cost of single audits.

2800 Central Support Services:  Activities, other than general administration, which support each of the other instructional and supporting services program. These activities include planning, research, development, evaluation, information, staff and data processing services.

3200 Student Activities: School sponsored activities under the guidance and supervision of the LEA staff.

Description of Object Categories

Within each function area, projected expenses must be broken down into types of costs by object code. These categories are:

100 Salaries:  Salaries are budgeted within the function to which they are applicable. Show total only for each function. Any position that is prorated among different programs must have a job description and properly signed time distribution records on file in the grantee's administrative office.

200 Benefits:  Benefits are charged to the same function as the salaries to which they apply. Benefits must be prorated proportionately with the percentage of salary paid from the grant. A total benefit rate must be shown on the Budget Breakout Page.

300 Professional and Technical Services:  Services that require persons or firms with specialized skills and knowledge, e.g., consultants.  The daily/hourly rate of expenses, number of hours/days contracted, etc. must be shown on the Budget Breakout Page.

400 Purchased Property Services:  Services purchased to operate, repair, maintain and rent property owned and/or used by the grantee.  Persons other than grantee employees perform these services.  Services include, but are not limited to, custodial, utilities other than communications services, repairs and maintenance of equipment and rental or leasing of equipment.

500 Other Purchased Services:  Services not provided by grantee personnel, but rendered by organizations or personnel, other than Professional and Technical Services (object 300) and Purchased Property Services (object 400).  Services include, but are not limited to staff travel (program staff only), contracted student transportation services, insurance (except employee benefits), advertising and printing.
Note for contracted services in objects 300, 400, 500:  A program cannot lease/rent or contract with itself or from another program administered by the grantee. Anticipated contractual services must be listed on the Budget Breakout Page, indicate the name and address of contractor, services, rate and total amount of contract. Contracts negotiated during the term of the approved grant, which are not part of the approved application, must receive a written approval form PDE via submission of a budget revision. 

600 Supplies/Materials: Costs for expendable items, such as general office supplies, snacks, books, etc. report under the function for which the items were purchased. 

700 Equipment:  Any item with a unit cost under $1,500 is not considered equipment and must be listed under supplies (object 600). Equipment must be listed on the Budget Breakout Page and Section A of the Summary Budget Form must be completed.  

Equipment may not comprise more than 25 percent of the federal funds requested.  The grantee must submit a budget revision request to PDE for any additional equipment purchased or price increase not reflected in the original proposal budget prior to purchase.

Note: Computer equipment, such as monitors, disk drives, keyboards, printers, cables, etc. purchased as a unit (system) should be listed and priced as a "system." Such purchases should not be broken down into components in order to achieve costs of less than $1,500. 

Approved indirect cost - This item is listed in the right-hand Total column near the bottom, below the Sub Total box.  Indirect costs may not exceed the percent of indirect cost approved by PDE for the applicant agency.
Summary Budget Preparation

When completing the Summary Budget Form, leave the rider and project information section (top right hand corner) blank.  The LEA name is listed beside "Entity Name." Costs charged to the grant must be rounded to the nearest dollar.  Applicants should contact their LEA Business Manager concerning function and object code questions.

Section A on the back of the form must be completed for any equipment listed in the budget. Items with a unit cost below $1,500 are listed as supplies and do not appear in this section. All columns must be filled out.  List only items and costs that are being charged to this grant. If a portion of the expense is being paid through another source, please indicate what percentage of cost the amount in Section A represents. 

Section B is not applicable for Education for Homeless Children and Youth programs and must be left blank.

Budget Breakout Page Preparation

The budget breakout page explains cost items in greater detail and must specify the actual cost basis for all major items, e.g., one tutor @ $11/hr. x 15 hrs. / wk. x 52 wks. = $8,580.  Refer to the Sample Budget Breakout. 

SAMPLE BUDGET BREAKOUT PAGE

1000
INSTRUCTION



100
Salaries



Tutor ($11 hr. x 15 hrs. /wk. x 52 wks.)


  $8,580



Tutor ($11 hr. x 20 hrs. /wk. x 52 wks.)  


  11,440


500
Travel 



500 miles x .32/mi. 




       160


600
Supplies



Instructional supplies and materials 


     2,000

TOTAL 1000 INSTRUCTION





   22,180

2160 
SOCIAL WORK SERVICES








100 
Salaries



Regional Coordinator (100 % F.T.E)

                19,900



Clerical (25% F.T.E)




     5,679 




200
Benefits



Homeless Site Coordinator (.32)


      
     6,368



Clerical (.32)                                                                
     1,817





300
Professional Technical




    



Training and Conferences Registration & Meals

         600


500
Travel






   



 Site Coordinator travel 10,000 x .32/mi.

      
      3,200


600
Supplies


Shelter Supplies/Books  



      2,000



Office Supplies





         525



Communications 10,000 copies x .06/copy
                      600

TOTAL 2160 
SOCIAL WORK SERVICES



    40,689

Indirect cost (.03 of direct costs of $62,869)



      1,886

GRAND TOTAL





            $ 64,755

APPENDIX C

GRANT RIDER U FOR THE HOMELESS CHILDREN & YOUTH PROGRAM
HOMELESS CHILDREN & YOUTH PROGRAM

INSTRUCTIONS FOR THE COMPLETION OF RIDER U

Rider U must be signed in blue ink by the School District Superintendent, Vo-tech Director, Charter School Director or IU Executive Director.  The signature must be dated October 1, 2008 or earlier.  Complete only those lines marked with an “X”:  Master Agreement Number, Federal I.D. Number and Name of the LEA on the line starting “This rider is submitted by _______________.” 

Rider U; Page 1 of 4

RIDER U - Grant Application for Homeless Children and Youth Program, Title X, Part C (McKinney-Vento Homeless Education Assistance Improvements Act of 2001)  

Original/Amendment
(Circle whichever is applicable)

(All blanks marked with “x” to be completed by Grant Recipient)

Master Agreement (AUN) Number: x_____________________                       

Federal Identification Number: x_____________________                    

CFDA Number:
84.196A    

Project Number:  RA-____________________                  

This Rider is submitted by x _________________________________________ (hereafter Grantee) and it applies to the project year commencing on __________________________ and ending on ________________________.

Pursuant to this Rider, Grantee will receive funds in the amount of ___________.  These funds will be expended in accordance with the above-noted Master Agreement, to which this Rider is appended and which Rider forms a part of the Master Agreement.  The funds will also be expended in accordance with the terms set forth in this Rider, including the Program Budget Summary and Grantee’s Program Narrative, which Program Narrative is attached hereto and incorporated herein by reference as Appendix 1.

This Rider is hereby agreed to by:

Authorized Representative for the Grant Recipient:

___________________________   ______________________________   ______________
Name and Title - typed

Signature



    Date

For the Commonwealth Department of Education:

________________________  ______ _____________________________  _____________
Signature-Reviewer
  Date   Signature-Bur.Dir./Div. Chief
Date
Approved for form and legality:

__________________________________________

Office of Chief Counsel


Date

6-K-1151

Approved for fiscal propriety and availability of funds:
700800700   1633630000   K18260602111   6600300
Amount $_______________

700800800   1633630000   K18260602111   6600300 Amount $_______________

001-016-760-08-7-3640-86021-631   Amount $_________________

001-016-760-09-7-3640-86021-631   Amount $_________________

________________________________________  
 

​​_____






Comptroller
     



Date
  

Rider U; Page 2 of 4

Program Terms and Conditions             

The program outlined in the Program Narrative will comply with all applicable requirements of all federal laws, executive orders, regulations and policies governing this program.  In addition, Grantee:

1. Will use these funds to come into compliance with Pennsylvania’s Education for Homeless Children and Youth Plan.

2. Assures that assistance under the grant will supplement and not supplant funds used before the award of the grant for purposes of providing services to homeless children and youth.

3. Will adopt policies and practices to ensure that homeless children and youth are not isolated or stigmatized.

4. Will provide the Education for Homeless Children and Youth Program ongoing access to data on the number of homeless children and youth, including homeless preschoolers, served with assistance provided from the grant.

5. Will provide the PA Department of Education with fiscal and end-of-year program progress reports in a timely and appropriate manner.

6. Will provide equal opportunities to participate for all eligible students, teachers and other program beneficiaries in any project or activity carried out under this grant and that this requirement will be included in all sub-grants.

7. Assures that this application meets the purposes of Act and 34 CFR Part 74.

Rider U; Page 3 of 4
COMMONWEALTH OF PENNSYLVANIA






DEPARTMENT OF EDUCATION



Project # ______________
SUMMARY BUDGET
FISCAL YEAR 2008-2009
ENTITY NAME: _______________________________________
     Original
 Revision


Refer to fiscal guidelines and grants manual for explanation of budget categories.  ALL AMOUNTS MUST BE ROUNDED TO THE NEAREST DOLLAR.  AN ACCOMPANYING DETAILED BUDGET MAY BE REQUIRED.

WHOLE DOLLARS ONLY
	
	

	Function
	Description of Functions
	   100      Salaries
	 200

  Benefits
	300 Professional & Technical Services
	400 Purchased Property Services 
	500

Other

Purchased

 Services 
	600 Supplies
	700 Property 
	Total

	

	1000
	Instruction
	
	
	
	
	
	
	
	

	1692
	Tutor Training
	
	
	
	
	
	
	
	

	2100
	Pupil Personnel Services
	
	
	
	
	
	
	
	

	2200
	Staff Support Services
	
	
	
	
	
	
	
	

	2300
	Administrative Support Services
	
	
	
	
	
	
	
	

	2400
	Health Support Services
	
	
	
	
	
	
	
	

	2500
	Business Support Services
	
	
	
	
	
	
	
	

	2600
	Operation and Maintenance
	
	
	
	
	
	
	
	

	2700
	Student Transportation
	
	
	
	
	
	
	
	

	2800
	Central Support Services
	
	
	
	
	
	
	
	

	2900
	Other Support Services
	
	
	
	
	
	
	
	

	3100
	Food Services
	
	
	
	
	
	
	
	

	3300
	Community Services
	
	
	
	
	
	
	
	

	Column

Totals

	
	
	
	
	
	
	
	
	Sub Total

	
	
	
	
	
	
	Approved Indirect Cost/Operational 

Rate:__________ (CF 5000; OBJ 900)
	

	
	
	
	
	
	
	Pass Through Funds (If Applicable)

(CF 2990; OBJ 899)
	

	
	
	
	
	
	
	TOTAL


	$


Local Matching Funds -- (Not applicable to all programs)  
Object Code:
   100
   200
          300                400                500
       600              700                 900
              Total
	  LOCAL 

  MATCH
	
	
	
	
	
	
	
	
	


PDE 391 (9/98)
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COMMONWEALTH OF PENNSYLVANIA






DEPARTMENT OF EDUCATION



Project # ____________
SUMMARY BUDGET
FISCAL YEAR 2008-2009
ENTITY NAME: _______________________________________
     Original
 Revision


Section A: EQUIPMENT BREAKDOWN--Items budgeted in the 700 series object code must be broken down below by individual item.  Amounts indicated below represent program dollars only; however, if another funding source is sharing equipment costs, please indicate the percentage to be charged to this program.  Items that do not meet the equipment criteria should not be included in this section.  (If additional space is required for equipment, attach copies of this page.)

	Item
	Unit Cost
	No. To be Purchased
	Total Cost
	Where Equipment Will Be Located/Utilized

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTALS
	
	
	$
	


SECTION B DOES NOT APPLY TO THE EDUCATION FOR 

HOMELESS CHILDREN & YOUTH PROGRAM

Section B: CARRYOVER OF FUNDS (Only Applicable to Riders A-G and P)--If program guidelines allow carryover of previous year funds, complete the information below.  If program guidelines do not allow carryover, disregard.

	Previous Year Project Number:   __________________


	Projected Carryover Amount:   $________________

	Previous Year Allocation Amount:  $_______________


	Carryover Percentage:
   _____________%


  PDE 391 (9/98)

APPENDIX D
Examples of Authorized Activities

with Measurable Outcomes

The following are examples of measurable outcomes derived from the Authorized Activities of Local Education Agency grants, under Section 723(d). This should be referenced with program design/action plan chart.
	ACTIVITIES
	MEASURABLE OUTCOMES

	1. Tutoring, supplemental instruction, and enriched educational services.
	· Pre/post test score improvement.

· Classroom teachers provide positive assessments of participants.

· School success, seen in grade and score improvement.

· Participation and performance on Standards of Learning Tests.
· High school or GED completion.

	2. Expedited student evaluations, including gifted and talented, special education and limited English proficiency.
	· Evaluations are made and records are transferred in a timely manner.

· Increased percentage of homeless children accessing education services for which they are eligible (e.g., Title I, special education, LEP services).

	3. Professional development for educators and other school personnel.
	· Increase in numbers of public school personnel who are aware of and sensitive to the needs of homeless children and youth.

· Increase in awareness and sensitivity training opportunities for school personnel and community.

	4. Referrals for medical, dental, other health services and social services.  
	· Increase in percentage of families referred for services.

· Increase in percentage of homeless children who are immunized.

· Increase in percentage of pregnant homeless teens receiving prenatal care.

	5. Defraying excess cost of transportation.
	· Increase in percentage of homeless children and youth attending school regularly.

· Increase in the percentage of homeless children and youth attending the school of origin, with the approval of the parent/guardian.

· Decrease in number of days homeless students cannot attend school due to lack of transportation. 

	6. Provision of developmentally appropriate early childhood education programs, not otherwise provided.
	· Increase in the enrollment and attendance of homeless preschoolers in local preschool programs such as Even Start, Pre-K Counts and Head Start.

	7. Provision of services and assistance to attract, engage and retain homeless children and youth and unaccompanied youth in public school programs.
	· Documentation of identification procedures and support services provided.

· Increase in the percentage of homeless youth completing school.

	8. Before- and after-school, mentoring,  and summer programs with a teacher or other qualified individual.
	· Increase in hours of education programs for homeless children and youth, during non-school time.

· Improved school performance of participants as based on testing, grades, teachers’ assessments, etc.

	9. The payment of fees and other costs associated with tracking, obtaining and transferring records necessary to enroll homeless children and youth.
	· Decrease in amount of time used to obtain records of homeless children and youth.

· New schools of former LEA program participants receive information on students promptly; students are tracked into future schools and communities.

	10. Provision of education and training to parents of homeless students about educational rights and resources that are available.
	· Brochures, newsletters, posters, etc., distributed to parents and providers on the rights of homeless children to an appropriate education.

· Increase in homeless parent and youth calls regarding rights and resources.

· Increase in percentage of homeless families involved in school enrollment decisions.

	11. Coordination between schools and service agencies.
	· Increase in numbers of agencies participating in school programs.

· Increase in number of homeless families and youth receiving case-managed services from collaborating agencies.

	12. Provision of pupil services (including violence prevention counseling) and referrals for such services.
	· Documentation of referrals and participation rates.

	13. Addressing needs of homeless children and youth arising from domestic violence.
	· Increase in education services (such as tutoring, adaptation of space for studying) for children at domestic violence shelters.

	14. Adaptation of space, purchase of supplies for non- school facilities.
	· Increase number of shelters with homework rooms, libraries and tutorial supplies.

	15. School supplies for distribution at shelters and temporary housing facilities.
	· Increase percentage of homeless children with supplies needed to attend school.

	16. Extraordinary or emergency assistance to enable homeless children to attend school.
	· Increase percentage of homeless children and youth attending school ready to learn.

· Decrease in barriers that keep homeless children from attending school.


APPENDIX E
Annual DATA report Form

(This report may be revised based on the requirements of the 
U.S. Department of Education)

School Division: _________________________________________ Report Date: ____________
Name and Title of Person Completing Report: ________________________________________
Phone: ___________________     E-mail Address: _____________________________________ 

Name and Title of Homeless Education Liaison: ______________________________________
 _______________________________________________________________________________
1.  Provide the number of students experiencing homelessness in your Region/LEA during   
     the 2008-09 school years according to grade level. Note that grade level enrollment  

     data will be compared with data reported to the Pennsylvania Department of Education. 
a. Column A: Provide the number of students enrolled in your Region by LEA and grade level during the 2008-09 school year. 

b. Column B: Provide the number of students experiencing homelessness, by grade, served by your sub grant. 

	Grade Level
	Column A
	Column B

	
	Number of students ENROLLED
in Region Public Schools
	Number of Students

ENROLLED
LEA or School District

	Ages 3-5 (not K)
	
	

	K
	
	

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	 
	

	11
	
	

	12
	
	

	Upgraded
	
	

	2. Total homeless students reported
	
	


2.  Of the total number of homeless children and youth (including preschoolers) who        were enrolled in your school division, provide the numbers who had the following as their primary nighttime residence at the time of initial identification as homeless.  It is the responsibility of the local liaison to record the type of primary residence at the time of identification.  The data counts regarding residence should correspond with data counts recorded for the number of homeless children and youth enrolled.  The total number of students should match the total in item #2 (shaded box).

	Type of Housing

	Shelter (including transitional housing, awaiting foster care)
	Doubled-up (i.e., living with another family)
	Unsheltered (e.g., cars, parks, campgrounds, etc.)
	Hotels/ Motels

	
	
	
	


Directions for Identifying Primary Nighttime Residence of Homeless Children and Youth

The table below includes examples of residences and the appropriate category for classification.

	Residence
	Category

	Children and youth living in abandoned buildings, campgrounds and vehicles, temporary trailers, bus and train stations and abandoned in the hospital.
	Unsheltered

	Children and youth awaiting foster care placement. 
	Shelter

	Children and youth (including runaway youth or unaccompanied youth) who live with relatives or friends due to being homeless.
	Doubled-Up

	Substandard or inadequate housing does not easily fit into any category as it is not governed by a specific definition and is judged on a case-by-case basis. An inadequate dwelling may shelter but is not adequate housing. 
	Unsheltered


3. Provide the number of students experiencing homelessness identified for each of the following categories in 2008-09. Students may be identified in more than one category. (Data for programs marked with an asterisk (*) will be run in parallel with data reported to the Pennsylvania Department of Education through the Student Record Collection.)

	Subpopulations
	Number of homeless children and youth ENROLLED

	Unaccompanied Youth
	

	Migrant (must have certificate of eligibility – COE)
	

	Children with Disabilities (IDEA)*
	

	Limited English Proficient Students (LEP)*
	


4. Services and activities provided with McKinney-Vento funds.


	Services and Activities
	Check if provided

	1. Tutoring or other instructional support
	

	2. Expedited evaluations
	

	3. Staff professional development and awareness
	

	4. Referrals for medical, dental and other health
	

	5. Transportation
	

	6. Early childhood programs
	

	7. Assistance with participation in school programs
	

	8. Before-, after-school, mentoring, summer programs
	

	9. Obtaining or transferring records necessary for enrollment
	

	10. Parent education related to rights and resources for children
	

	11. Coordination between schools and agencies
	

	12. Counseling
	

	13. Addressing needs related to domestic violence
	

	14. Clothing to meet school requirement
	

	15. School supplies
	

	16. Referral to other programs and services
	

	17. Emergency assistance related to school attendance
	

	18. Other (specify)

	


Barriers to the education of homeless children and youth 
Place a check mark beside any enrollment requirement that has posed a barrier for students who experienced homelessness during the 2008-09 school years. NOTE: Only check if there was a barrier; do not check challenges that are not barriers to students’ education.

	Barriers
	Check, if Barrier Has Been Experienced

	1. Eligibility for homeless services
	

	2. School selection
	

	3. Transportation
	

	4. School records
	

	5. Immunizations 
	

	6. Other medical records
	

	7. Other barriers: (specify)


	


5. Academic progress of homeless students: Children and youth experiencing homelessness must have access to education and other services needed to ensure opportunities to the State’s challenging academic standards. 

Instructions: Aggregate students by their grade level, not by type of test administered. 
DNA = Data Not Available If assessment is required and data is not available for reporting, indicate DNA. Do not leave the cell blank and do not use a zero to indicate the lack of data.
a. Provide the number of homeless children and youth served by the McKinney-Vento sub grant included in statewide assessments in reading and mathematics; and 
b. Provide the number of homeless children/youth who met or exceeded the State’s proficiency level or standard. 

Reading

	School Grade Levels
	Column A
	Column B

	
	Number of homeless children/youth taking reading assessment
	Number of homeless children/youth who met or exceeded state proficiency

	Grade 3
	
	

	Grade 4
	 
	 

	Grade 5
	
	

	Grade 6
	 
	 

	Grade 7
	 
	 

	Grade 8
	
	

	Grade 9-12
	
	


6. Academic progress of homeless students, continued
Mathematics

	School Grade Levels
	Column A
	Column B

	
	Number of homeless children/

youth taking mathematics assessment
	Number of homeless children/youth who met or exceeded state proficiency

	Grade 3
	
	

	Grade 4
	 
	 

	Grade 5
	
	

	Grade 6
	 
	 

	Grade 7
	 
	 

	Grade 8
	
	

	Grade 9-12
	
	


7.  Approximately how many times per year do LEA and shelter staffs meet to discuss         

      student and program issues?


Formally:      

     ____________________________________________________________


Informally:       

     ____________________________________________________________
8. Has the designated homeless education liaison attended training (Regional Coordinator      

    workshops or annual seminar)? _____ Yes      _____ No

    If so, list the most recent year of attendance.    

   ___________________________________

9. Are rights of students experiencing homelessness posted in schools and registration 
    areas, where families will see them?  _____ Yes      _____ No

§722(g)(6)(A)(v) public notice of the educational rights of homeless children and youths is disseminated where such children and youths receive services under this Act, such as schools, family shelters, and soup kitchens;
10. What outreach and awareness activities were conducted for division personnel and/or 
       the community at large?

11. What particular success have you experienced in providing services during this 
      reporting period?

12. What particular problems have you encountered in providing services during this 
      reporting period?

13. Attach your sub grant goals and objectives with an update on current status of 
      activities.
14. Additional Comments: (attach additional pages, if necessary)

Pennsylvania Department of Education


Bureau of Community and Student Services


333 Market Street, 5th Floor


Harrisburg, PA 17126-0333








� Hartness, B., & Mooney, K. (2005). Guide for federally required state data collection for the McKinney-Vento Homeless Education Assistance Improvements Act of 2001. Greensboro, NC: National Center for Homeless Education at SERVE. 
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